Name of Fiduciary or representing officer

Address of Fiduciary or representing officer

City, State and Zip Code

Re:                                                 

         (Name of the Estate or Trust)
Dear                                ,

An estate or trust must use the Federal Employer Identification Number (FEIN) instead of a Social Security Number (SSN) when making estimated payments and filing the Virginia Fiduciary Income Tax Return (Form 770).  

We have received Form 760ES, estimated payment voucher number           for                                                                  .                                                                                              (Name of the Estate or Trust)  

We have processed the payment and voucher under SSN       -    -        .  Please provide the FEIN of the estate or trust so that we may adjust our records to the proper account number.  

If you do not have a FEIN, you should contact the Internal Revenue Service (IRS) at

1-800-TAX-FORM (1-800-829-3676) to obtain federal Form SS-4 (Application for Employer Identification Number).

Please send the requested information to:

Address of the Office of the Treasurer

City, State and Zip Code

(Treasurer)
County (City) of                                      
01/30/04

