15 CHAPTER: LOCAL UNCOLLECTIBLE INFORMATION

For locally filed tax due returns that have not been paid in full, local treasurers collect the outstanding
tax due and calculate the penalty and interest for outstanding liabilities until the end of the calendar
year. After December 31%, you can send your Local Uncollectibles to TAX for collection. There are
several functions involved in this process:

m  Make a new list of Local Uncollectibles

Add a taxpayer to an existing list

Update a taxpayer record on an existing list
Delete a taxpayer from an existing list

Print the list before submission

Submit the list of Local Uncollectibles to TAX.

Create New List Window

Before you can enter your uncollectible debts, you will have to create a list record in IRMS, and then
you can enter each uncollectible debt one at a time.

The illustration below is the Create New List window.

** IRMS - External | _| o] %]
| File | Tax Information | Help |

Create New List

Locality: [Hanaver - 51085

Taxable Year:

First Name of Local Treasurer: MI:

Last Name:

[ Creste List ] [Cancel
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The table below lists the fields in the Create New List window and provides a brief description of

each.
Field Field Type Description
Locality System Generated Your locality name and number.

Taxable Year ~ Required

First Name of  Required
Local
Treasurer

Middle Initial ~ Required
of Local
Treasurer

Last Name of  Required
Local
Treasurer

The year the uncollectible tax is for.

The first name of the Treasurer for your locality.

The middle initial of the Treasurer for your locality.

The last name of the Treasurer for your locality.

Local Uncollectible Entry Window

The illustration below is the Local Uncollectible Entry window — Customer Information tab.

** IRMS - External | _[ o] %]
| File | Local Uncallectible [ Help | L

Search Information

Tax Type: | Individual Incoma S5M:

Local Uncollectible Entry

CED:

Customer Information Local Uncollectible Entrey |

Customer Information

Address Information

Primary First Name: MI: Primary Last Nane: SEM:
Secondary First Name: Mz Secondary Last Mame: SSN1

Street: |

|
e
Zip Code: '7
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The table below lists the fields in the Local Uncollectible Entry window — Customer Information tab,

and provides a brief description of each.

Field Field Type Description

Tax Type: Required Individual Income is the default selection for the Tax
Type.

SSN: Required Individual Social Security Number. Either a SSN or a
FEIN is required.

FEIN: Required The FEIN (Federal Employer Identification Number)

for the Fiduciary.

Primary First
Name

Primary
Middle Initial

Primary Last
Name

SSN

Secondary
First Name

Secondary
Middle Initial

Secondary Last
Name

System Generated
System Generated
System Generated

System Generated
System Generated

System Generated

System Generated

The Primary Name on the tax return.
The Primary Name on the tax return.
The Primary Name on the tax return.

The SSN of the Primary Name on the tax return.
Second name on the tax return.

Second name on the tax return.

Second name on the tax return.

SSN System Generated SSN of the Second name on the tax return.

Street System Generated Street address of the Primary name on the tax return.
City System Generated City of the Primary name on the tax return.

State System Generated State of the Primary name on the tax return.

Zip System Generated Zip Code of the Primary name on the tax return.
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The illustration below is the Local Uncollectible Entry window — Local Uncollectible Entry tab.

| File ‘[ Local Uncollectible [ Help | B

Local Uncollectible Entry

Search Information

Tax Type: Individual Income SSMe | 777777777 FEIN: Find

Customer Information Local Uncollectible Entry I

Balance of Uncollected Amount January Collections

Uncollected Original Tax § 00 Jan Collected Original Tax § 00

Dutstanding Late Filing Penalty § 00 Jan Collected Panalty § 00
Outstanding Interest § 00 Jan Collected Interest § 00

Outstanding Addition to Tax 780C/F § 00 Jan Collected Addition to Tax 7800 /F § ]
Outstanding Extension Panalty § 00 Jan Collected Extension Panalty § 00
Dutstanding Commissioner’s Balance § | ........... 0o Total Jan Collection § [ ........... 00
Uncollected Late Payment Penalty § 00 uncollectible Balance § | 00

Uncollected Intorest § 00 Assmnt Sheat Pg: Ttem Number:

Total uncollected Assessment (12/31) |_ _____ .00 Assmint Sheet Ln: Date of Assessment: 050172000

I|

The table below identifies the fields in the Local Uncollectible Entry window — Local Uncollectible
Entry tab. The outstanding uncollected amounts of the Local Commissioner’s assessment and the
Treasurer’s penalty and interest (as of December 31%) are entered in the “Balance of Local
Commissioner’s Initial Assessment” fields on the left side of the tab. Any payments collected in
January are entered in the “January Collections” fields on the right side of the tab.

Field Field Type Description

Uncollected Required Uncollected tax amount assessed by the Local

Original Tax Commissioner.

Outstanding Required Uncollected late filing penalty assessed by the Local
Late Filing Commissioner.

Penalty

Outstanding Required Uncollected interest calculated by the Local

Interest Commissioner.

Outstanding Optional Uncollected 760C or 760F addition to tax assessed by the
Addition to Tax Local Commissioner. Required if applicable.

760C/F

Outstanding Optional Uncollected penalty due to an extension assessed by the
Extension Local Commissioner. Required if applicable.

Penalty

Outstanding System Generated  Sum of the uncollected amount assessed by the Local
Commissioner’s Commissioner.

Balance
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Field Field Type Description

Uncollected Required Amount of Treasurer’s late payment penalty that has not
Late Payment been collected.

Penalty

Uncollected Required Amount of Treasurer’s interest that has not been collected.
Interest

Total System Generated ~ Amount of the Total Balance remaining uncollected as of
Uncollected December 31.

Assessment

(12/31)

Jan Collected Optional Amount of tax collected in January of the current year.
Original Tax Required, if applicable.

Jan Collected Optional Amount of penalty collected in January of the current
Penalty year. Required, if applicable.

Jan Collected Optional Amount of interest collected in January of the current
Interest year. Required, if applicable.

Jan Collected Optional Amount of additional tax collected in January of the
Addition to Tax current year. Required, if applicable.

760C/F

Jan Collected Optional Amount of extension penalty collected in January of the

Extension
Penalty

Total Jan
Collection

Uncollectible
Balance

Asssmnt Sheet
Pg

Assmnt Sheet
Line

Item Number

Date of
Assessment

System Generated
System Generated
Optional
Optional

Optional
Required

current year. Required, if applicable.
Total amount of all January collections.

Total amount owed.

Defaults to May 1% of the year after the tax year. The date
may be changed to a later date if the tax return was
received and assessed at a later date.

Local Uncollectible List Window

The Local Uncollectible List window displays a list of the taxpayers for whom an Uncollectible Entry
has been made, including the one you just completed. Each entry is listed with summary information
about the taxpayer and the debt. This window also includes information about your Locality.
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The illustration below is the Local Uncollectible List window with multiple entries.

** IRMS - External [_[olx]
| File | Local Uncollectible | Help ‘] B
Locality Information
Locality ]Hanuver - 51085 Name of Local Treasurer: I
Taxable year: |2001 Advice Amount: I $2771 00 submitted Date: I
External ID  Customer Name Tax Type Balance | Emror g:;: d ‘ Local Repr ’;I
EEE-66-6666 DOE, JANE Individual Inc $305.00 Representative, L
555-55-5555 DOE, ESTATE Fiduciary Inc $945.00 Representative, L
999-99-9999 DOE, JOHN Individual Ine~ $1300.00 Representative, L
222-22-2222  DOE.JOJO Individual Ine ~ $221.00 Representative, L
=
o 1
Revaldste Suomt |  Add|  Deete |  Update |  cancel |
=
Field Field Type Description
Locality System Generated Name and FIPS Code for your locality.

Name of Local
Treasurer

Taxable Year

System Generated

System Generated

Name of treasurer.

Year of the return.

Advice System Generated ~ Total of the Commissioner amounts listed for each

Amount taxpayer as of December 31 less January payments of
Commissioner amounts.

Submitted System Generated Date the uncollectible list was submitted.

Date

External ID System Generated SSN or FEIN of the taxpayer.

Customer System Generated Name of the taxpayer.

Name

Tax Type System Generated Type of tax the uncollectible is for.

Balance System Generated Amount to be collected.

Error System Generated

Processed Date

Local
Representative

System Generated
System Generated

Date uncollectible was added to the list.

Name of the Representative that added the uncollectible
to the list.
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15.1Create a Local Uncollectible Entry from a New List

You must create a new list before you can enter local collectible information. From the Create New
List window, you will be able to access the Local Uncollectible Entry window to enter uncollectible

information.
| File *| Tax Information “| Help | J

Custorner Search...
P and | Calculatar..

Accelerated Return

Local Uncallectible
Setoffs. .

Locality Pending Transfer
in Progress

I

Step 1:  From the IRMS Main window, select Tax Information: Local Uncollectible: Create
New List. The Create New List window displays.

** IRMS - External Hi=
| File | Tax Information | Help | :|

Create Mew List

Locality: [Hanaver - 51085

Taxable Year:
First Name of Local Treasurer: MI:

Last Mame:

[ Create List ] [Cancel ]
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Step 2:  Enter the Taxable Year.
Step 3:  Enter the First Name of the Local Treasurer.
Step 4:  Enter the MI (Middle Initial) of the Local Treasurer.

Step 5:  Enter the Last Name of the Local Treasurer.

& Note: If you make a mistake, clicking the Cancel button removes all the information to allow
you to re-enter it correctly.

Step 6:  Click Create List. The Local Uncollectible Entry window opens.
The Local Uncollectible Entry window contains two tabs. After you complete the Search

Information section, the system displays the populated Customer Information tab, and then
you can access the Local Uncollectible tab to enter specific information about the taxpayer.

*.*t IRMS - External Hi=E

| FY

| File | Local Uncallectible [ Help

Local Uncollectible Entry

Search Information

Tax Type: | Individual Income % S5M: FEIN:

Customer Inform ation I Local Uncollectible Entrey |

Customer Information
Primary First Name: | MI: Primary Last Name: | 55Nt
Secondary First Name: Ml Secondary Last Mame: | S5M1
Address Information
City: State: |

Zip Coda:

=

Step 7:  Select a different Tax Type, if needed. Individual Income is the default selection for the
Tax Type.

Step 8: Enter the SSN (Social Security Number) or FEIN (Federal Employer Identification
Number).

Step 9:  Click the Find button. IRMS populates the Customer Information section with the taxpayer
demographic information.

& Note: Verify that the customer’s name and address matches your taxpayer
information. If it does not, click Clear and start your search again.
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Step 10: Click on the Local Uncollectible Entry tab.
The system displays Local Uncollectible Entry tab. Here, you can enter the financial
details of the uncollected debt for this taxpayer. You enter the amounts for the Balance of
Local Commissioner’s Initial Assessment in the fields on the left side of the tab and the
amounts for the January Collections in the fields on the right side of the tab.

m s AEE
. . —
| File | Local Uncollectible | Help | :,
Local Uncollectible Entry
Search Information
Tax Type: Individusl Income 85N 777777777 FEIN:
tustomer Information Local Uncollactibla Entry I
Balance of Uncollected Amount January Collections
Uncollected Original Tax § o0 Jan Collected Original Tax § 00
Dutstanding Late Filing Penalty § 00 Jan Collected Penalty § 00
Outstanding Interest § 00 Jan Collected Interest § 00
Outstanding Addition to Tax 760C/F § o Jan Collocted Addition to Tax 760C/F § 00
Dutstanding Extension Penalty § 00 Jan Collected Extension Penalty § 00
Outstanding Commissionar's Balance § | 00 Total Jan Collaction § | 00
Uncollected Late Payment Penalty § o0 Uncollectible Balance § | 00
Uncollected Intorest § 00 Assmint Shaat Pg: Ttam Numbar:
Total uncollected Assessment (12/31) § r_____E Assmnt Sheet Ln: Date of Assessment: 050172000
I

Step 11: Enter the required information and all of the optional information you know.

Step 12: Click Save.
IRMS saves the information you entered.
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*.** IRMS

search Information

Tax Typa: Individual Income %

SSNt | 777777777

Y |

[_[Ofx]

| File [ Local Uncoliectible  *| Help ] 4]

Customar Information

Local Uncollactible Entry |

Balance of Uncollected Amount

Uncollected Original Tax § 200.00

Outstanding Late Filing Panalty § 20.00
Outstanding Interest § 21.00

Outstanding Addition to Tax 780C/F § ]
Outstanding Extension Penalty § o
Outstanding Commissioner's Balance § | 241 .00
Uncollected Late Payment Penalty § oo
Uncollected Interest § .o

Total uncollected Assessment (12/31) § | 24100

January Collections

Jan Collected Original Tax § 10.00
Jan Collactad Panalty § 10.00
Jan Collected Interest § uin]
Jan Collactad Addition to Tax 760C,/F § fun}
Jan Collected Extension Penalty § 0o
Total Jan Collection § | 20.00
Uncollectible Balance § | 221.00
Assmnt Sheat Pg: 2 Ttem Number: 00E20

Assmnt Sheat Ln:

T Date of Assessmants 05012000

I|

Step 13: Click Close.

The Local Uncollectible Entry window closes and the Local Uncollectible List window

with your entry displays.

I (-]

| File *| Local Uncollectible  * | Help ‘| =
Local Uncollectible List
Locality Information
Locality I"'al"c'\"'er - 51085 Name of Local Treasurer:
Taxable year: |2UJ1 Advice Amount: I Submitted Date: I

External ID | Customer Name Tax Type Balance | Error Er:‘;essed Local Representative _l

B66-66-6666 DOE, JANE Individual Inc $221.00 .Flepresentali\re, L
Kl i

Revaidate |  Submt | Add| Delete | Update | cancel |

Step 14: Click Cancel to return to the IRMS Main window.
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& Note: Since you displayed this window from the Local Uncollectible Entry Window,
you could perform other functions such as adding other uncollectible
taxpayers to the list at this time (the buttons on the bottom of the window
show the functions available). Most likely, however, you would not perform
these functions by following this process. Rather, you would access the Local
Uncollectible List window directly from the Tax Information Menu.
Therefore, to better explain all of the functions available from this window a
complete discussion is found in the next section of this chapter.

15.2Add a Taxpayer to an Existing Local Uncollectible List

Perform the following steps to add taxpayers to an existing Local Uncollectible List:

Step 1:  From the IRMS Main Menu, select Tax Information: Local Uncollectibles: Existing
Information.
The Local Uncollectible List window opens.

** IRMS - External [ _[o] x]
| File *| Local Uncollectible  *[ Help ‘| =]

Local Uncollectible List

Locality Information

Locality IHSI‘IOV‘BF - 51085 Name of Local Treasurer:

Taxable year: |2UJ1 Advice Amount: I Submitted Date: I

Processed ;‘ .

Dabe Local Representative

External ID | Customer Name Tax Type Balance | Error

.BBB-EB-EEEE DOE, JANE Individual Inc $221.00 Representative, L

4 o

Revalidate |  Submt | Add|  Delete |  Update |  Cancel |

|

Step 2:  Click Add.

The Local Uncollectible Entry window opens. The default is to the Customer Information
tab.

EEEEEEEEEEEEEEEEEEEEN
Local Uncollectible Information On-Line
Version 1.0

15-11



*» IRMS - External B= E

- - Ai
| File | Local Uncollectible | Help |
Local Uncollectible Enty

Search Information

Tax Type: | Individual Income SEN: FEIN:

Customer Information Local Uncollectible Entrey |

Customer Information
Primary First Name: Ii MI: l_ Primary Last Name: — SSN: li
Secondary FrstHami]l. 0 Ml sectndavimstMawm| i
Address Information
Street: |
|
] State: |
Zip Code:
=
Step 3:  Select the appropriate Tax Type. Individual Income is the default selection for the Tax
Type.
Step 4: Enter the SSN (Social Security Number) or FEIN (Federal Employer Identification
Number).

Step 5:  Click the Find button. IRMS populates the Customer Information section with the taxpayer
demographic information.
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** IRMS - External

Local Uncollectible Enty

Search Information

Tax Type: Individual Income SSN: 999.93.9939 FEIN:

Cust: formation | Local Uncollectible Entry |

Customer Information
! e

Primary First Name: Jane MI: | Primary Last Name: Doe SSN: 666666666
Fo R
Secondary First Name: [ MI: l Secondary Last Name: | SSN:
Address Information

Street: | 600 E Main Street
[
City: [Ashland

Zip Code: | 23085-3921

State: |VA

- [of ]

| File | Local Uncollectible | Help I jA

Recalc Clear

5]

& Note: Verify that the customer’s name and address matches your taxpayer information.

If it does not, click Clear and start your search again.

Step 6:  Click Local Uncollectible Entry to open the Local Uncollectible Entry tab.

The system displays the Local Uncollectible Entry tab. Here, you can enter the financial
details of the uncollected debt for this taxpayer. You enter the amounts for the Balance of
Local Commissioner’s Initial Assessment in the fields on the left side of the tab and the
amounts for the January Collections in the fields on the right side of the tab.
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*5 IRMS [_[Ofx]
| File [ Help ] 4]

| Lacal Uncollectible

Local Uncollectible Entry

Search Information

SSNt | 777777777

Tax Typa: Individual Income %

P EE |

Customar Information

Balance of Uncollected Amount
Uncollected Original Tax §
Outstanding Late Filing Panalty §
Outstanding Interest §
Outstanding Addition to Tax 780C/F §
Outstanding Extension Penalty §
Outstanding Commissioner's Balance § |
Uncollected Late Payment Penalty §
Uncollected Interest §
Total uncollected Assessment (12/31) |

Local Uncollactible Entry |

00

oo

00

o0

a0

00

January Collections

Jan Collected Original Tax § ]

Jan Collactad Panalty § 00

Jan Collected Interest § 00

Jan Collacted Addition to Tax 7600 ,/F § o]
Jan Collected Extension Panalty § 00
Total Jan Collection § | (3]

uncollectible Balance § | 00

Assmnt Sheat Pg: Tterm Mumber:

Assmnt Sheat Ln: Date of Assessment: 050172000

Step 7:  Enter the required information and all of the optional information you know.

Step 8: Click Save.
IRMS saves the return. After you have reviewed the information, you can exit the Local
Uncollectible Entry window.

‘f** IRMS !E

| File : [ Help ] =

| Local Uncollectible

Local Uncollectible Entry

Search Information

Tax Type: Individusl Income

58Nz 999-99-9939

T |

Customer Information

Local Uncollectible Entry |

Balance of Uncollected Amount

January Collections

Uncollected Original Tax § 1600.00 Jan Collected Driginal Tax § 300.00
Outstanding Late Filing Penalty § oo Jan Collected Penalty § oo
Dutstanding Interest § ) Jan Collected Interest § oo
Outstanding Addition to Tax 760C/F § aa Jan Collected Addition to Tax 7600 /F § ]
Outstanding Extension Panalty § L] Jan Collacted Extension Panalty § ]
Outstanding Commissionar's Balance § | 1600.00 Total Jan Collection § | 300.00
Uncollected Late Payment Penalty § oo uncollectible Balance § | 1300.00
Uncollected Interest § 0o Assmint Sheet Pg: 4 Ttem Humber: 01040
Total uncollected Assessment (12/31) § | 1600.00 Assmnt Sheet Ln: 18 Date of Assessment: 05012000
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Step 9:  Click Close.
The Local Uncollectible Entry window closes and the Local Uncollectible List window
with multiple entries, including the one you just entered, displays.

** IRMS - External _[ol x|
| File | Local Uncollectible [ Help ' =l
Locality Information
Locality ]Hanaver - 51085 Name of Local Treasurer: I
Taxable year: [2001 Advice Amount: ] $2771.00  submitted Date: I
External ID | Customer Name ‘Tax Type Balance | Error g?;“‘-d Local Representative };l
B66-66-B6E6 .DOE, JANE Individual Inc $305.00 Representative, L
555-55-5599 DOE, ESTATE Fiduciary Inc $945.00 Representative, L
939-93-9999 DOE, JOHN Individual Inc~ $1300.00 Representative, L
222.22.2222  DOE,JOJO Individual Inc ~ $221.00 Representative, L
K| 2
Revaldate Suomt | Add| Delete | Update | cancel |

Step 10: Click Cancel to return to the IRMS Main window.
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15.3Update a Taxpayer on the Local Uncollectible List

You can review and update previous entries made to the Local Uncollectible List window until you

submit the annual list to TAX. Perform the following steps to update taxpayers on the Local
Uncollectible List:

Step 1:  Select IRMS Main Menu: Tax Information: Local Uncollectible: Existing
Information.
The Local Uncollectible List window opens containing all the taxpayer information you
have entered. From here, you can locate the taxpayer whose information you want to

update.
** IRMS - External ol x|
| File | Local Uncollectible | Help | :,A

Local Uncollectible List

Locality Information

Locality IHana\"er -§1085 Name of Local Treasurer: I

Taxable year: | 2001 Advice Amount: I 5277100 gubmitted Date: I

External ID | Customer Name Tax Type Balance | Emor [p)?t:-“-d Local Representative ’;I
EEE-66-6666 DOE, JANE Individual Inc $305.00 . Representative, L
555-55-5555 DOE, ESTATE Fiduciary Inc $945.00 Representative, L
999-99-9939 DOE, JOHN Individual Inc~ $1300.00 Representative, L
222.22.2222  DOE, JOJO Individual Inc $221.00 Representative, L

K1 2
Revalidate submt | Add| Delete |  Upoaste | cancel |

id

Step 2: Click once on the desired row for the taxpayer whose information you want to update.
This will highlight the row.

Step 3:  Click Update.

The Local Uncollectible Entry window opens to the Local Uncollectible Entry tab for your
selected taxpayer.
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%4 IRMS [_[O[ ]
| File ‘| Help | B

| Local Uncollectible

Local Uncollectible Entry

Search Information

Tax Type: Individual Income % SSN: | 777777777 FEIMN:

Customaer [nformation Local Uncollactible Enty I

Balance of Uncollected Anmount January Collections
Uncollected Original Tax § 200.00 Jan Collected Driginal Tax § 10.00
Outstanding Late Filing Panalty § 20.00 Jan Collected Penalty § 10.00
Dutstanding Interest § >.00 Jan Collected Interest § ]
Dutstanding Addition to Tax 760C/F § uln} Jan Collected Addition to Tax 760C,F § oo
Outetanding Extension Penalty § Ruln} Jan Collectad Extension Penalty § oo
Dutstanding Commissioner’'s Balance § | ......... 24100 Total Jan Collection § I ......... 2000
Uncollected Late Payment Penalty § oo uncollectible Balance § | 221 00
Uncollectad Interast § ] Assmnt Sheat Pg: 2 Itam Number: (00320
Total uncollected Assessment (12/31) § r___ﬁﬂ_ﬁ Assmnt Sheet Ln: 7 Date of Assessment; 050172008

I|

Step 4:  Modify the information as needed.

& Note: Additional tax payments received are added to any existing amount in the Jan
Collected Tax field and the sum is entered.

Step 5:  Click Recalculate to update the Total Balance.
Step 6:  Click Save.

Step 7:  Click Close.
The Local Uncollectible Entry window closes and you return to the Local Uncollectible
List. If you changed any amounts, notice the Advice Amount also changed to reflect the
update you just made.
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15.4Delete a Taxpayer From the Local Uncollectible List

You may find that a taxpayer will make full payment before your list is submitted to TAX. If this
happens, you open the Local Uncollectible List window. Perform the following steps to delete
taxpayers from the Local Uncollectible List window:

The illustration below is the Local Uncollectible List

** IRMS - External _[o] x|
| File | Local Uncollectible | Help | B
Local Uncollectible List
Locality Information
Locality IHSI‘IDVEI’ - 51085 Name of Local Treasurer: I
Taxable year: [2001 Advice Amount: I $2771.00  submitted Date: I
External ID | Customer Name Tax Type Balance | Emor [p)?t:-“-d Local Representative ’;I
BEE-66-6666 DOE, JANE Individual Inc $305.00 Representative, L
555-55-5555 DOE, ESTATE Fiduciary Inc $945.00 Representative, L
933-33-9333 DOE, JOHN Individual Ine ~ $1300.00 Representative, L
222:22.2222  DOE,JOJO Individual Ine ~ $221.00 Representative, L
A 1.
Revalidate suomt | add| Delete |  Update | cancel |

=

Step 1: Click once on the row for the taxpayer who sent the payment. This will highlight the entry.

Step 2:  Click Delete.

IRMS removes the taxpayer from the list and updates the Advice Amount field. The Local
Uncollectible Entry List window refreshes. The taxpayer record no longer displays on the
Local Uncollectible List window.
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** IRMS - External

ile | Local Uncollectible | Help

e Tt T a2 =
LF |

Local Uncollectible List

Locality Information

Locality |Hanover - 51085

Name of Local Treasurer: I

Taxable year: [2001

Advice Amount: I $2771.00  submitted Date: I

External ID | Customer Name Tax Type Balance | Ermror g?t:“‘-d Local Representative ’;I
B66-66-B6E6 DOE, JANE Individual Inc $305.00 Representative, L
555-55-5555 DOE, ESTATE Fiduciary Inc $345.00 Representative, L
939-93-9999 DOE, JOHN Individual Inc~ $1300.00 Representative, L

=
A i
Revaldate Suomt | Add| Delete | Update | cancel |

Step 3:  Click Cancel to return to the IRMS Main window.

15.5 Print the Local Uncollectible List

Before submitting your Local Uncollectible List to TAX, you must print a copy for your office.
Perform the following steps to print the Local Uncollectible List:

Step 1:

From the IRMS Main window, select Tax Information: Local Uncollectible: Existing

Information.

The Local Uncollectible List window opens containing all the taxpayer information you

have entered.
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** IRMS - External

[ File | Local Uncollectible [ Help '] ]

Locality Information

Locality |Hanover - 51085

Local Uncollectible List

Name of Local Treasurer:

Taxable year: [2001

Advice Amount: | $2771.00  submitted Date:

External ID | Customer Name Tax Type Balance | Ermror gr:;assad Local Representative ;;I
GEG-E6-6666  DOE, JANE Individual Inc  $305.00 ' Representative, L
555-55-5555 DOE, ESTATE Fiduciary Inc $345.00 Representative, L
939-93-9999 DOE, JOHN Individual Inc~ $1300.00 Representative, L
222:22.2222  DOE,JOJO Individual Ine ~ $221.00 FRepresentative, L

=

| Jid
Revaldate Suomt | Add| Delete | Update | cancel |
=
Step 2:  Click Add.
The Local Uncollectible Entry window opens to the Customer Information tab.
** IRMS - External M=

Existing Information. ..
Print Exisiting List...

Local Uncollectible Entry

Search Information

Tax Type: | Individual Income | S5M:

| File [ Local Uncallectible [ Help ] B

-]

FEIN:

Customer Information I Local Uncollectible Entry

Customer Information
Primary First Name: | MI: Primary Last Name: | SSN:
Secondary First Name: MI: Secondary Last Mame: | SSN:
Address Information
|
City: State:
Zip Code:

Step 3:

Select Local Uncollectible: Print Existing List.

The Uncollectible List is printed to
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Step 4:  Click the Close button.
The Local Uncollectible Entry window closes and you return to the Local Uncollectible
List.

15.6 Submit Local Uncollectible List to TAX

For locally filed tax due returns that have not been paid in full, local treasurers collect the outstanding
tax due and calculate the penalty and interest for outstanding liabilities until the end of the calendar
year. After December 31st, the responsibility for collecting outstanding assessments transfers from
the locality to the Department of Taxation (TAX).

You will use the Integrated Revenue Management System (IRMS) Web Application to submit your
list of uncollectible assessments to TAX at the end of the calendar year. Your Locality must send its
uncollectible list for the previous year to TAX by January 31st.

You cannot perform this task until TAX instructs you to do so. Once you receive notification from
TAX, you can begin the submission process. Perform the following steps to submit the Local
Uncollectible List to TAX:

Step 1:  From the IRMS Main window, select Tax Information: Local Uncollectible: Existing
Information.
The Local Uncollectible List window opens containing all the taxpayer information you
have entered.

** IRMS - External _|ol x|
| File | Local Uncollectible | Help ' =
Local Uncollectible List
Locality Information
Locality ]Hanover -§1085 Name of Local Treasurer:
Taxable year: | 2001 Advice Amount: I 5277100 submitted Date:
External ID | Customer Name Tax Type Balance | Ermror g?;‘ss-d Local Representative ’;I
666666666  DOE, JANE Individual Inc  $305.00 ' Representative, L
556-55.5655 DOE, ESTATE Fiduciary Inc $945.00 Representative, L
993-99-9939 DOE, JOHN Individual Inc~ $1300.00 Representative, L
222-22.2222  DOE, JOJO Individual Inc $221.00 Representative, L
K1 -
Revalidate Submt | Add| Delete | Updste | cancel |

After you have reviewed your list of taxpayers and verified that penalty and interest has been applied
through December 31st of the taxable year, you use the Submit button to send your list to TAX.

EEEEEEEEEEEEEEEEEEEEN
Local Uncollectible Information On-Line
Version 1.0

15-21



& Note: DO NOT click Submit to send the Local Uncollectible List to TAX until you have
reviewed the list and determined that it is complete and correct. IRMS will only accept one list from
each locality, so be certain that the list is complete before you submit it.

Step 2:  Click Submit.
A pop-up window listing the total Advice Amount displays on top of the Local
Uncollectible List window.

"9\ The Advice Amount is $2,721.00

oK

ﬁ Note: If you do not agree with the information presented in the pop-up window, clicking
Cancel allows you to return to the list and make any necessary corrections.

Step 3:  Click OK if the amount displayed in the pop-up window is correct.
The pop-up window closes and a certification message asking you to certify that the
information is complete and accurate displays.

\?‘r) Do wou certify that the information to be submitted is complete and accurate?

0K | Cancel |

& Note: If you have made a mistake, clicking Cancel allows you to return to the list and make
any necessary corrections.

Step 4:  Click OK.
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The certify message pop-up window closes, and IRMS submits the list.

** IRMS - External _[o] x|

| File ‘| Help '] =l

| Local Uncollectible

Local Uncollectible List

Locality Information

Locality |Hanover - 51085

Name of Local Treasurer: I

Taxable year: |2001 Advice Amount: ] $2771.00  submitted Date: I

External ID | Customer Name Tax Type Balance @ Error ‘ :r:t:nssnd Local Representative };l
BEE-66-6666 .DOE, JANE Individual Inc $305.00 Representative, L
555-55-5555 DOE, ESTATE Fiduciary Inc $945.00 Representative, L
993-99-9999 DOE, JOHN Individual Ine $1300.00 Representative, L
222-22.2222  DOE.JOJO Individual Inc ~ $221.00 Representative, L
K1 >
Revaldate submt | Add|  Delete | Update | cancel |

Step 5:  Click the Close icon, Xl to return to the IRMS Main window.
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